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James Warren Tea Limited

CIN : L15491AS2009PLC009345
12, Pretoria Street, Kolkata 700 071, Telephone : 91-33-4034 1000, Telefax : 91-33-4034 1015
E-mail : sec@jwtl.in, Website : www.jameswarrentea.com

Date: 25.08.2021

BSE Limited The Calcutta Stock Exchange Ltd.
Phiroze Jeejeebhoy Towers, 7, Lyons Range,
Dalal Street, Mumbai — 400 001 Kolkata =700 001.
Scrip Code :538564 Scrip Code :020263
Dear Sir / Madam,

Sub: Notice for completion of sending AGM Notice and Annual Report for F.Y. 2020-21 to the
Members of the Company

Pursuant to Regulation 30 read with Part-A of Schedule-IIl of SEBI (Listing Obligations and
Disclosure Requirements) Regulations, 2015 and Rule 20(3)(v) of Companies (Management &
Administration) Rules, 2014, and amendments thereof, the Company has completed sending of Notice
of Annual General Meeting (AGM) along with Annual Report of the Company through electronic
mode on 24.08.2021. The Company has published an advertisement in The Mint (All Edition) in
English and in Dainandin Barta (Guwahati Edition) in Assamese on 25.08.2021, about having
completed sending of Notice of AGM and details pertaining to e-voting process. The copies of

Notices as published are enclosed for your reference.
This is for your information and record.

Thanking You,

Yours faithfully,

Podja Jaiswal
Company Secretary
& Compliance Officer

Encl: As above

Registered Office : Dhoedaam Tea Estate, P. O. Borahapjan, Dist. Tinsukia, Assam 786 150, Tel : 03759-247922/214835
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NOTICE

Notice is hereby given that the 12th Annual General Meeting ("“AGM") of the Company will be held on Friday, the 17th day
of September, 2021 at 11 oo A.M. (IST) through Video Conferencing ('VC') / Other Audio-Visual Means (OAVM'), in compliance
with all the i of the C Act, 2013 and the Rules made thereunder and the SEBI (Listing and

Obligati and Di: 2015 ('Listing Regulations'), read with Circulars No.02/2021 dated

13th January, 2021 and 14/2020 17/2020 and 20/2020 dated 8th April 2020, 13th April 2020 and 5th May 2020, respectively,

(collectively referred to as '"MCA Circulars') and SEBI Circular No. SEBI/HO/CFD/CMD2/CIR/P/2021/11 dated 15th January,

2021 and SEBI/HO/CFD/CMD1/CIR/P/2020/79 dated 12th May 2020 ('SEBI Circulars') (collectively referred to as “relevant

circulars”), to transact the businesses as set out in the Notice of AGM dated 18th June, 2021.

The VC/OAVM facility is being availed by the Company from Central Depository Services (India) Ltd (CDSL).

Members can attend and participate in the AGM through the VC/OAVM ONLY. The detailed instructions with respect to such

ipati have been i in the Notice convening the Meeting. Attendance of the members through VC/OAVM will

be counted for the purpose of reckoning the quorum under section 103 of the Companies Act, 2013.

Members may please note that:-

1. The Notice of 12th AGM, Annual Report and other rep (AGM have been sent lhrough electronic
mode only to such Members whose e-mail are with their D (DPs)
or the Company's Registrar and Share Transfer Agent (RTA) viz. M/s. Maheshwari Dalam-tlct Pvt. Limited. In
compliance with the SEBI Circular, no physical copies of AGM documents will be sent to any Members.

2. The AGM documents would be made available on the websites of the Company at www.jameswarrentea.com, the website
of CDSL at www.cdslindia.com, the Stock Exchange viz. BSE Ltd at www.bseindia.com and Calcutta Stock Exchange
Limited at www.cseindia.com

3. Pursuant to Regulation 44 of the SEBI Listing Regulations and Section 108 of the Companies Act, 2013 and the Rules
framed thereunder, the Company is providing e-voting facilities to the Members of the Company holding shares either in
physical or in dematerialized form as on the cut-off date i.e. 10th September, 2021 to cast their vote electronically through
e-voting services provided by CDSL on all resolutions set out in the Notice of the AGM. Please also note that:

a. The Remote e-voting period shall commence on Tuesday, 14th September, 2021 at 10:00 a.m. (IST) and shall
end on Thursday, 16th September, 2021 at 5:00 p.m. (IST). The remote e-voting module shall be disabled thereafter
and voting through electronic mode shall not be allowed beyond the said date and time.

b. Cut-off date: Friday, 10th September, 2021

c. Pursuant to section 91 of the Companies Act, 2013 and Regulation 42 of the Listing Regulations, the Register of
Members shall be closed from 11th September, 2021 to 17th September 2021 (both days inclusive) for the purpose
of the AGM.

d. Any person, who acquires shares of the Company and become member of the Company after dispatch of the notice
and holding shares as on the cut-off date i.e. 10th September, 2021, may obtain the login-ID and sequence number
by sending a request to RTA at mdpldc@yahoo.com or to the Company at sec@jwtl.in
However, if the member is already registered with CDSL for e-voting then such member can use his/her existing
User ID and password for casting his/her vote.

e. Members attending the AGM who has not casted their votes by remote e-voting shall be eligible to cast their vote
through e-voting during the AGM. Members who have casted their votes through remote e-voting shall be eligible to
attend the AGM, however, shall not be eligible to vote again at the meeting.

f. In case you have any queries or issues regarding e-voting, you may refer the Frequently Asked Questions (*FAQs")
and e-voting manual avail at www. .com under help section or write an email to helpdesk.evoting@
cdslindia.com or contact them at 022-23058542.

4. Manner of regi g/ e-mail
® Members holding shares in dematerialized mode and who have not regi their e-mail are
to register their e-mail and mobile with their DPs to enable the Company/RTA to mail

the Annual Report in future.

® Members holdings shares in physical mode who have not updated their e-mail addresses with the Company/ RTA
are requested to update their e-mail addresses by writing to the Company/ RTA at sec@jwtl.in or at mdpldc@yahoo.com
along with the scanned signed copy of the request letter providing their e-mail address, mobile number along with self-
attested copies of PAN, proof of address and share certificate(s) by to enable the Company/RTA to mail the Annual
Report in future.

® Post updation of email ids, Members holding shares as on the cut-off date may request Company/ RTA for a copy of
the Annual Report for the F.Y. 2020-21.

5. Manner of casting vote through e-voting:

® Members whose name is recorded in the register of members or the register of beneficial owners maintained by the
depositories as on the cut-off date only will be provided with the facility to cast their votes electronically, through the
e-voting services provided by CDSL on all resolutions set forth in the Notice through remote e-voting as well as e-voting
during the AGM.

@ The login credentials for casting the votes through e-voting would be provided to the Members at their e-mail addresses
registered for this purpose in the manner prescribed above.

® The detailed i to the M for in the 12th AGM through VC/OAVM including the manner
of participation and voting would be set out in lha Notice of AGM.
6. The Company has i Mr. Kumar Practicing Company Secretary as Scrutinizer to scrutinize

both the electronic voting process and voting process at the venue of AGM in fair and transparent manner.

7. In case of any query or grievances connected to e-voting, please contact Mr. Moloy Biswas, Regional Manager (CDSL),
Kolkata at Phone (033) 2282-1376 or e-mail : helpdesk.evoting@: com or com
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For any g the AGM or pi in the AGM, you may contact us at sec@jwtl.in.
By order of the Board,
For James Warren Tea Limited
Place: Kolkata Pooja Jaiswal
Date: 24th August, 2021 Company Secretary & C i Officer




